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1. TITLE



2. PURPOSE / AIMS OF PROCEDURE


3. IMPACT TO ANIMALS


4. MATERIALS AND PERSONAL PROTECTIVE EQUIPMENT REQUIRED
	

5. PROCEDURE
(Include relevant information such as location, pre/post-surgery procedures and monitoring. Describe in steps the procedure, numbering each step and using lay terms).
	

6. WASTE DISPOSAL CONSIDERATIONS
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7. SAFETY / RISK ASSESSMENT (Personnel and Animal Care Staff)

	1. ISSUE
	2. RISK
	3. CURRENT CONTROLS
	4. RISK RATING
	5. Strategies / Actions / Escalation

	What is the issue?
	Briefly outline the risk:

E.g. The risk of (what/where/when) caused by (how) resulting in (impact consequences)

Please see the Risk Matrix on the Austin Health website for reference.
	What devices, systems or processes are in place to reduce the likelihood or consequences of harm occurring?

E.g. safety mechanisms, checking procedures, policies and procedures.

How effective are the ‘controls’?
	Taking into account the effectiveness of the ‘controls’ currently in place, use the criteria in the Risk Matrix Procedure (below) for calculating ‘likelihood’, ‘consequences’ and overall ‘risk rating’.
	What actions are needed to reduce the risk to an acceptable level?

	
	
	
	Likelihood
E.g. possible
	Consequence
E.g. medium
	Risk Rating
E.g. high
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Appendix 2 Hierarchy of Controls


Controlling health and safety risks in the workplace is necessary to prevent injury and illness.
Consideration of the possible control measures should continue down the hierarchy until a control measure or a combination of measures can achieve the reduction in exposure.









8. AUTHORISATION (Office Use Only)

	Austin Health AEC Approval Number:
	

	Internal Reference Number:
	

	Date Approved:
	

	Review Date:
	

	
Declaration by Chairperson of the AEC:

I certify that the procedures have been considered and approved by the Animal Ethics Committee for the period:
_ _/_ _/_ _ _ _ to _ _/_ _/_ _ _ _

	

……………………………………
Chairperson’s Signature

Print Name: 

Date: _ _ / _ _ / 2 0 _ _




9. APPLICATION

This procedure must be followed by all individuals who are approved by the AEC undertaking this procedure if it is nominated in the specific project.
Any questions, comments or suggestions in regard to this SOP in general, or relating to a specific problem encountered during a procedure should be addressed to the BioResources Facility Manager or the Principal Investigator named on specific projects approved by the AEC.

END OF DOCUMENT
 
Elimination
Get rid of it if not needed
Substitution
Change to a less hazardous substance or process
Engineering
Enclose the hazard away from employees or 
change the process/equipment/tools to reduce risk.
Administrative
Work procedures, job rotation, provide training,
perform risk assessments, increase safety awareness and signage.
Personal Protective Equipment and Clothing
Provide devices and clothing which provide protection from hazards.
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  Appendix 1: Risk Definition and Classification     Risk Matrix    

      Likelihood    Consequences    

  Insignificant      Minor    Moderate    Major    Catastrophic  

  Almost  Certain      M    M    H    E    E  

  Likely      L    M    H    E    E  

  Possible      L    M    M    H    E  

  Unlikely      L    L    M    H    H  

  Rare      L    L    L    M    H  

  Consequence                     Likelihood  

Descriptor   Examples of Description  

  Insignificant   Injuries not requiring first aid.  

  Minor   First aid required (only), minor property damage  

  Moderate   Medical treatment required, moderate damage to property  

  Major   Hospital admission required, major damage to property  

  Catastrophic   Death or permanent disability to one or more persons, total  loss of property.  

 

Descriptor   Examples of Description  

  Almost certain   The event is expected to occur in most  circumstances.  

  Likely   The event will probably occur in most circumstances.  

  Possible   The event could occur at some time.   

  Unlikely   The event is not likely to occur in normal circumstances.  

  Rare   The event may occur only in exceptional circumstances.  

LEGEND    E = Extreme risk , immediate action required. Divisional  Director to be consulted    H = High risk , senior management   responsibility to be  specified. Risk to be actioned within 2 weeks   M = Moderate risk ; risk to be actioned within 1 month   L = Low risk , manage by routine procedures and action within 3  months  
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